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transparent and the grievance redressal system is time- 
bound and efficient 
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Practical Examination Assessment Sheets 

Department of Zoology 
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Department of Microbiology 
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Department of Commerce 
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Instructions for Students to File Grievance Regarding Internal 
Assessment  
 
Internal evaluation and university examinations are used to measure students' learning 
performance. Internal assessments consist of Unit Test, Assignments, project work, seminar 
presentations, group discussions, Quiz competition, study tours, and practical practice. 
If a student is dissatisfied with the marks issued for the manner as mentioned earlier internal 
evaluation or has any other concerns about the internal marks, he or she should follow the 
following regulations.  
 

1.  If students detect any mistakes, such as errors in mark distribution or correction, they 
should inform the concerned teacher with a written application.  

2. If a student is dissatisfied with the marks obtained even after the teacher has handled 
the issue, he or she may file a complaint with the HOD.  

3. If a student is dissatisfied with the decision of the head of department, he or she may 
approach the Principal. 

4.  The principal will review all documents on internal assessments given by students in 
the relevant department and decide on the grievance.  

5. If a student has a complaint about a university examination, students should contact 
the Mentor Teacher and the appropriate clerk in the administrative office with an 
application.  

6. If the complaint is about the undervaluation of the answer sheet, students should 
contact their subject teachers and apply to the University for Photocopy or revaluation 
of the answer sheet within 15 days of the results being revealed.  

7. The college prepares and submits the necessary documents to the appropriate 
university authorities for the resolution of the remaining complaints. Students' 
complaints about the external examination are handled within the specified time 
frame. 
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Grievances Related to Examinations and their Compliances 
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